
EEO Joint Employer Guidance 
Working Relationship Information 

 
 

1) Does a contract describing the working relationship between the individual and 
the Army exist? 

2) Are you the contracting Officer’s Representative or Army official responsible for 
the project the individual is working on?  Please provide your name, title, phone 
number, and e-mail address, and provide the same information for any other key 
players. 

3) How is the individual paid and who determines his/her rate of pay? 
4) What type of work does the individual do for the Army? 
5) Is there an end product you expect at the completion of the individual’s contract?  

If so, what is it and when is it due? 
6) Who assigns work to the individual? 
7) Does the individual report to an office provided by the Army? 
8) What equipment, materials and supplies does the individual need to do his/her 

work for the Army and who provides them? 
9) Does the individual do work for anyone else besides the Army? 
10) If a government contractor employs the individual, does that contractor provide 

an on-site supervisor? 
11) Does the Army/DFAS withhold social security taxes or other taxes from the 

individual’s compensation? 
12) Does the Army provide medical insurance for temporary or long-term disabilities? 
13) Does the Army reimburse the individual for any expenses?  If so, please 

describe. 
14) How were the individual’s working hours established? 
15) Who determines whether the relationship between the individual and the Army 

will continue and on what basis is that determination made? 
16) Is a performance evaluation prepared on the individual?  If so, who prepares it 

and what input do Army officials provide? 
17) To whom does the individual submit leave requests, and who approves those 

requests? 
18) What are the details of any documents or conversations showing that the 

individual was not being hired as an employee of the Army? 
 
 

Figure 3-8 Sample Joint Employer Guidance Working Relationship Worksheet 
 


